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LIBRARY AND PROFESSIONAL SOCIETIES COMMITTEE

STANDARD OPERATING PROCEDURE
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Indent for books required for academic year is requested

l

Yes

If Indef}f ‘:1’01_(5 we Available books
i are put for RAFT
Library

No

Quotation for indent material is requested
to various book vendors

A 4

Budget proposal for indent

v
Budget proposed is Forwarded to principal.

Y

Budget Proposed is forwarded to
Administrative Officer and Management

y
After approval Indent Material is Bought and
bar-coded and distributed to RAFT

e .




