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ATTENDANCE COMMITTEE

Standard Operating Procedure-Flowchart

Supervise the day- to-day
attendance details of the students

b
Organize student teacher
meeting along with student
counselors

Is the student
attendance %

YES

less?

A
Counsel the students having less
attendance

Appreciate the students and
motivate them to maintain the

X
Plan the remedial classes for the
identified students with less
attendance.

same in future
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